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Skills

What is a Habit?

Knowledge

Desire

HABIT



Don’t live 
with Broken 
Windows





Broken 
Windows 
Theory



DISORDER BRINGS TO BIGGEST DISORDER



Be Proactive
Responsibility

Providing options

Do not blame

I don’t know, 

but I will find out



Begin With The End In Mind

Identify goals

Create mockups

Estimate to avoid 
surprises



Boiled 
Frogs
REMEMBER THE BIG PICTURE



Put First 
Things First
Prioritize your work

Eliminate the unimportant



Eisenhower Matrix
P R I O R I T I Z E  YO U R  T I M E  O N  W H AT  M AT T E R S  M O R E

Do first
Just do it

Deadline drive project

Virus attack

Schedule
Commit to a time and do it then

Planning 2022 Q1 Goals

Diploma work 

Delegate
Find someone to help you

Installing programs to the new PC
Working on easier tasks

Eliminate
Stop doing this

Aimless internet browsing

Social media

Urgent Not urgent
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Communicate
English

Learn to listen

Know what to say

Ask “Why?” to understand better



Stone Soup
•CATALYST FOR CHANGE

•SYNERGY - STRONGER 
TOGETHER



Sharpen The 
Saw
Recharge to be more effective

Continue learning
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